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D.05 Financial System and Reporting       El Camino Real Academy 

 

D.05 Financial System and Reporting 
The principal and business manager shall establish and maintain for the school a complete, 
auditable financial system which meets all statutory and regulatory requirements of the State of 
New Mexico and more particularly the State Department of Education. In additional the financial 
system must provide information which allows for compliance with Generally Accepted 
Accounting Principles (GAAP), applicable Governmental Accounting Standard Board 
pronouncements, the Every Student Succeeds Act annual report card and the Federal Uniform 
Grant Guidelines. 

A complete set of financial statements shall be presented to the Governing Council each month. 
The Principal will insure that all required state and federal fiscal reports are filed timely. All 
funds over which the Governing Council has direct control shall be audited annually, as required 
by law. 

In accordance with the Elementary and Secondary Education Act the Principal and Business 
Manager will establish the parameters to be used to calculate the school’s annual per pupil 
expenditure information. Once established, the parameters will be approved by the Governing 
Council and any future changes must be approved by the Governing Council.   

A complete inventory of the district’s property shall be maintained, as required by law 

References 

Legal Cross Ref.:  

• §10-16-1 et. seq. NMSA 1978 

• §13-1-1 et. seq. NMSA 1978 

• §22-8 et. seq. NMSA 1978 

• §22-8B-4 NMSA 1999 

• Every Student Succeeds Act, P.L. 114-95 Part A, Subpart 1, Section 1111 

Approved: September 30, 2011 

Amended: May 23, 2016 

Amended: April 23, 2020 





























G.06 Background Investigations       El Camino Real Academy 

 

 

G.06 – Background Investigations  
El Camino Real Academy shall conduct background checks, based upon fingerprint 
identification, of all prospective employees and all current employees every three years 

El Camino Real Academy shall conduct background checks, based upon fingerprint 
identification, of all district contractors and contractor employees who may have unsupervised 
access to students. These background checks will be required every three years. 

El Camino Real Academy shall conduct background checks, based upon fingerprint 
identification or other personal identifying information, of all volunteers who may have 
unsupervised access to students. These background checks will be required every two years. 

Responsible Persons: Principal, Business Manager 

References 

Legal Cross Ref.:  

• §22-10A-5 NMSA 1978 

• §22-14-32 NMSA 1978 

• §22-5-17 NMSA 1978 

Procedural Directive Cross Ref.: 

• Employee Handbook 

• Parent/Student Handbook 

Revision approved: December 12, 2012 
 October 22, 2018 



G.07 Staff Standards of Conduct       El Camino Real Academy  

 

G.07 – Staff Standards of Conduct  
El Camino Real Academy personnel shall maintain the highest standard of conduct and act in a 
mature and responsible manner at all times. El Camino Real Academy personnel shall not 
engage in activities which violate federal, state or local statues and regulations or which, in any 
way, diminish the integrity, efficiency or discipline of the district. Employees shall be required to 
comply with administratively established standards of conduct. 

El Camino Real Academy staff shall maintain appropriate professional behavior while working 
with students and refrain from harassment, malicious or prejudicial treatment, or abridgement of 
student rights. 

Employees of El Camino Real Academy shall serve as positive role models for students and set 
good examples in conduct, manners, dress and grooming. Employees shall be suitably attired and 
groomed during working hours and while attending district-sponsored events. 

Employees of El Camino Real Academy shall wear school issued identification badges at all 
times in order to assist in school security. 

References 

Legal Cross Ref.: 

Board Policy Cross Ref.:  

• A.03 Nondiscrimination 

• G.05 Equal Opportunity Employment 

Procedural Directive Cross Ref.:  

• Employee Handbook 

Revision approved: December 12, 2012 
Revision approved: November 20, 2017 

















G.15 Neopotism       El Camino Real Academy 

 

 

G.15 – Nepotism  
El Camino Real Academy shall comply with all applicable state and federal statutes regarding 
nepotism.  The Governing Council, Principal, and all employees of El Camino Real Academy 
shall not engage in nepotism in any of their operations or hiring practices.  El Camino Real 
Academy shall not initially employ or approve initial employment in any capacity a person who 
is a family member of a Governing Council member, the Principal, or the individual responsible 
for the hiring and/or supervision of that family member. 

Administrative Position: Principal and Business Manager 

References 
Legal Cross Ref.:   

• §22-5-6 NMSA 1978 
• §22-8B-10 NMSA 1978 

Board Policy Cross Ref.:  

• Article X  Bylaws of the Governing Council 

• G.08 – Conflicts of Interest 
• G.07 Staff Standards of Conduct 

Procedural Directive Cross Ref.:  

• Employee Handbook 

Revision approved:  March 20, 2017 



G.16 Whistle blower Complaints       El Camino Real Academy 

 

 

G.16 – Whistleblower Complaints  
The Governing Council and Principal shall not permit unlawful or unethical behavior by school 
employees. El Camino Real Academy shall provide employees a means to confidentially file, in 
good faith without fear of retaliation, whistleblower complaints regarding such conduct.  These 
complaints shall be fully investigated by the Governing Council Internal Audit committee, 
Principal and/or by his/her designee. 

The Principal shall develop a process to implement this policy. 

Administrative Position: Principal and Business Manager 

References 

Legal Cross Ref.:   
• §22-5-6 NMSA 1978 
• §22-8B-10 NMSA 1978 

Board Policy Cross Ref.:  

• D.06 – Internal Audit 

Procedural Directive Cross Ref.:  

Revision approved:  March 20, 2017 



G.17 Post-Employment Recommendations       El Camino Real Academy 

 

G.17 Post-Employment Recommendations  
El Camino Real Academy and any of its employees, contractors or agents will not provide a 
recommendation of employment for any employee, contractor or agent. The Executive 
Director/Principal or his/her designee will confirm dates of employment and will state if the 
employee is eligible for rehire. 
 
This policy does not prohibit El Camino Real Academy from following routine procedures 
regarding the transmission of administrative or personnel files.  

Legal Cross Ref.: 

• Section 8546 of the ESEA (20 U.S.C. § 7926) 

Council Policy Cross Ref.: 

Approved: February 11, 2019 



H.1 Employee Relations        El Camino Real Academy 

 

 

H.1 – Employee Relations  
It is the policy in this El Camino Real Academy to 

1. allow employees to organize and bargain collectively with the Governing Council;  
2. promote harmonious and cooperative relationships between these parties;  
3. protect the rights of employees who do not desire representation; and  
4. protect the public interest by assuring at all times, the orderly and uninterrupted 

operations and functions of El Camino Real Academy.  

Nothing contained in this policy shall be construed to limit, impair, or affect the right of any 
employee to express a view or grievance, complaint, or opinion on any matter related to the 
conditions or terms of employment, so long as the same does not interfere with the full, faithful, 
and proper performance of the employee’s duties. 

Administrative Position: Principal and Business Manager 

References 

Legal Cross Ref.: 

Board Policy Cross Ref.: 

Procedural Directive Cross Ref.:  

 

Revision approved: March 20, 2017 



























J.05 School Lottery       El Camino Real Academy 

 

J.05 – School Lottery 
El Camino Real Academy uses a first-come, first-served basis or through a lottery selection process if 

the total number of applicants exceeds the number of spaces available. Enrollment preference is given 

to: 1) students who have been admitted to the charter school through an appropriate admission 
process and remain in attendance through subsequent grades; 2) siblings of students already 
admitted to or attending the same charter school. 

Administrative Position: 

• Principal 

References 

Legal Cross Ref.: 

• §22-8-B4.1 NMSA 1978 

Board Policy Cross Ref.: 

• A.03 Nondiscrimination 

• J.04 School Attendance Area 

Approved: July 17, 2014 
Revision approved: November 20, 2017 







































































































































G.15 Neopotism       El Camino Real Academy 

 

 

G.15 – Nepotism  
El Camino Real Academy shall comply with all applicable state and federal statutes regarding 
nepotism.  The Governing Council, Principal, and all employees of El Camino Real Academy 
shall not engage in nepotism in any of their operations or hiring practices.  El Camino Real 
Academy shall not initially employ or approve initial employment in any capacity a person who 
is a family member of a Governing Council member, the Principal, or the individual responsible 
for the hiring and/or supervision of that family member. 

Administrative Position: Principal and Business Manager 

References 
Legal Cross Ref.:   

• §22-5-6 NMSA 1978 
• §22-8B-10 NMSA 1978 

Board Policy Cross Ref.:  

• Article X  Bylaws of the Governing Council 

• G.08 – Conflicts of Interest 
• G.07 Staff Standards of Conduct 

Procedural Directive Cross Ref.:  

• Employee Handbook 

Revision approved:  March 20, 2017 



G.16 Whistle blower Complaints       El Camino Real Academy 

 

 

G.16 – Whistleblower Complaints  
The Governing Council and Principal shall not permit unlawful or unethical behavior by school 
employees. El Camino Real Academy shall provide employees a means to confidentially file, in 
good faith without fear of retaliation, whistleblower complaints regarding such conduct.  These 
complaints shall be fully investigated by the Governing Council Internal Audit committee, 
Principal and/or by his/her designee. 

The Principal shall develop a process to implement this policy. 

Administrative Position: Principal and Business Manager 

References 

Legal Cross Ref.:   
• §22-5-6 NMSA 1978 
• §22-8B-10 NMSA 1978 

Board Policy Cross Ref.:  

• D.06 – Internal Audit 

Procedural Directive Cross Ref.:  

Revision approved:  March 20, 2017 



H.1 Employee Relations        El Camino Real Academy 

 

 

H.1 – Employee Relations  
It is the policy in this El Camino Real Academy to 

1. allow employees to organize and bargain collectively with the Governing Council;  
2. promote harmonious and cooperative relationships between these parties;  
3. protect the rights of employees who do not desire representation; and  
4. protect the public interest by assuring at all times, the orderly and uninterrupted 

operations and functions of El Camino Real Academy.  

Nothing contained in this policy shall be construed to limit, impair, or affect the right of any 
employee to express a view or grievance, complaint, or opinion on any matter related to the 
conditions or terms of employment, so long as the same does not interfere with the full, faithful, 
and proper performance of the employee’s duties. 

Administrative Position: Principal and Business Manager 

References 

Legal Cross Ref.: 

Board Policy Cross Ref.: 

Procedural Directive Cross Ref.:  

 

Revision approved: March 20, 2017 

































































































































































G.15 Neopotism       El Camino Real Academy 

 

 

G.15 – Nepotism  
El Camino Real Academy shall comply with all applicable state and federal statutes regarding 
nepotism.  The Governing Council, Principal, and all employees of El Camino Real Academy 
shall not engage in nepotism in any of their operations or hiring practices.  El Camino Real 
Academy shall not initially employ or approve initial employment in any capacity a person who 
is a family member of a Governing Council member, the Principal, or the individual responsible 
for the hiring and/or supervision of that family member. 

Administrative Position: Principal and Business Manager 

References 
Legal Cross Ref.:   

• §22-5-6 NMSA 1978 
• §22-8B-10 NMSA 1978 

Board Policy Cross Ref.:  

• Article X  Bylaws of the Governing Council 

• G.08 – Conflicts of Interest 
• G.07 Staff Standards of Conduct 

Procedural Directive Cross Ref.:  

• Employee Handbook 

Revision approved:  March 20, 2017 



G.16 Whistle blower Complaints       El Camino Real Academy 

 

 

G.16 – Whistleblower Complaints  
The Governing Council and Principal shall not permit unlawful or unethical behavior by school 
employees. El Camino Real Academy shall provide employees a means to confidentially file, in 
good faith without fear of retaliation, whistleblower complaints regarding such conduct.  These 
complaints shall be fully investigated by the Governing Council Internal Audit committee, 
Principal and/or by his/her designee. 

The Principal shall develop a process to implement this policy. 

Administrative Position: Principal and Business Manager 

References 

Legal Cross Ref.:   
• §22-5-6 NMSA 1978 
• §22-8B-10 NMSA 1978 

Board Policy Cross Ref.:  

• D.06 – Internal Audit 

Procedural Directive Cross Ref.:  

Revision approved:  March 20, 2017 



H.1 Employee Relations        El Camino Real Academy 

 

 

H.1 – Employee Relations  
It is the policy in this El Camino Real Academy to 

1. allow employees to organize and bargain collectively with the Governing Council;  
2. promote harmonious and cooperative relationships between these parties;  
3. protect the rights of employees who do not desire representation; and  
4. protect the public interest by assuring at all times, the orderly and uninterrupted 

operations and functions of El Camino Real Academy.  

Nothing contained in this policy shall be construed to limit, impair, or affect the right of any 
employee to express a view or grievance, complaint, or opinion on any matter related to the 
conditions or terms of employment, so long as the same does not interfere with the full, faithful, 
and proper performance of the employee’s duties. 

Administrative Position: Principal and Business Manager 

References 

Legal Cross Ref.: 

Board Policy Cross Ref.: 

Procedural Directive Cross Ref.:  

 

Revision approved: March 20, 2017 


































































